REGISTRATION UNDER CLAUSE 4 (1) OF THE NARCOTIC DRUGS & PSYCHOTRC
(REGULATION OF CONTROLLED SUBSTANCES) ORDER 2013

“PRE-REGISTER” - Online Controlled §ub§ance Regiétration System

GUIDELINES FOR FILING APPLICATION FOR REGISTRATION AND RETURNS IN
RESPECT OF SCHEDULE-A CONTROLLED SUBSTANCES

A. REGISTRATION

1.  Registration is mandatory if you are conducting activities such as manufacture, sale,
purchase, distribution, possession, storage, consumption, export, import, offering for sale
or distribution, or mediating the sale or purchase through B2B portals, social media
platforms, or any other online means in respect of any of the following Schedule- A
Controlled Substances: (i) Acetic Anhydride, (ii) Anthranilic Acid, (iii) N-acetyl Anthranilic
Acid, (iv) Ephedrine and its salts, (v) Pseudoephedrine and its salts, (vi) ANPP, (vii) NPP,
and (viii) 2-Bromo-4-Methylpropiophenone.

2. The Registering Authority shall be the Zonal Director, Narcotics Control Bureau
(NCB), having jurisdiction (Annexure-A) over the business/manufacturing premises from
which the regulated activity(ies) are proposed to be conducted.

3. A separate URN shall be required for each premises from which regulated activities
are carried out. Accordingly, a firm/company having more than one premises shall submit
separate applications for issuance of URN in respect of each premises, regardless of
whether such premises are located within the jurisdiction of the same NCB Zonal Unit or
different NCB Zonal Units. The concerned Zonal Director(s) shall issue a separate URN
for each such premises falling within their respective jurisdiction.

4.  While filling the application, "Applicant" means the entity, whether a natural person
or a legal person, that will undertake activities relating to the controlled substance and on
whose behalf the application is being filed. "Authorized Person" means the natural person
who is making and signing the application on behalf of the Applicant.

5.  After completing the registration page, a password will be automatically sent to the
registered e-mail address. The registered e-mail address and password shall be used to
log in to the Pre-Register portal and access the registration and return filing system.

6. Before initiating the application process, applicants are advised to keep scanned
copies/image files of all relevant documents ready for upload. These may include the PAN
Card of the applicant entity, PAN Card of the authorized signatory/person signing the



application, authorization letter/board resolution, GST Registration, Import Export Code
(IEC), Drug Licence, and any other applicable registration certificates.

7. In addition, the following documents shall be required for issuance of the URN
Certificate and should be kept ready in digital format for uploading:

i. Certificate of Incorporation, Partnership Deed, or any other registration document
issued by a Government authority;

ii. Documentary proof of ownership or lawful possession of the premises, such as
Title Deed, Lease Deed, or Rent Agreement;

iii. Drug Licence, wherever applicable for pharmaceutical substances/preparations;
iv. Layout plan/sketch of the storage facility for the controlled substance;

v. Details of safety and security measures, including photographs of the storage area
showing CCTV coverage and other security arrangements; and

vi. No Obijection Certificate (NOC) from the concerned Fire Department in respect of
the proposed storage premises.

8. In case the applicant is a manufacturer or consumer of a controlled substance,
details of the installed capacity for manufacture or consumption of the controlled
substance shall be furnished in the application.

9. Applicants shall fill in all required details, upload the relevant documents, and
complete the application process as guided by the prompts available on the portal. After
successful submission, a printout of the application shall be taken, duly signed in the
declaration section, and forwarded along with the required supporting documents to the
concerned Zonal Director, NCB.

10. The date of receipt of the application shall be the date on which the application is
successfully submitted through the online system, provided all required information and
supporting documents have been uploaded. Where any information or supporting
document has not been uploaded online, the applicant shall submit the same along with
a printout of the application to the jurisdictional Zonal Director, NCB. In such cases, the
date of receipt of the complete application in the office of the jurisdictional Zonal Director
shall be treated as the date of application.

11. Upon submission of the application in the prescribed form, a Temporary Registration
Number shall be generated. The applicant may access and edit the submitted information
until the URN is issued.



B. CONDITIONS AND OBLIGATIONS OF URN HOLDERS

12.  Upon issuance of a Unique Registration Number (URN), the URN holder shall
comply with the following conditions:

(i) The URN shall be non-transferable.

(i) The URN Certificate shall be kept at the approved premises and produced for
inspection whenever required by an officer authorized for the purpose.

(iii) No Schedule-A Controlled Substance, other than the substance(s) for which the
URN has been granted, shall be manufactured or otherwise dealt with at the
registered premises.

(iv) The URN holder shall promptly inform the issuing authority of any change in the
constitution of the person or entity operating under the URN. In the event of such
change, the existing URN shall remain valid for a maximum period of three months
from the date of change unless a fresh URN is obtained in the name of the
reconstituted entity within the said period.

13. Every URN holder shall designate a Nodal Officer responsible for promoting
awareness among employees regarding the lawful handling and responsible use of
controlled substances and the risks associated with their diversion or misuse for illicit
purposes. The Nodal Officer shall serve as the primary point of contact with the Narcotics
Control Bureau and shall promptly report any suspicious enquiries, transactions, orders,
or other activities indicating possible diversion of controlled substances for illicit purposes.
The name, designation, contact details, and any subsequent changes thereto shall be
communicated to the concerned Zonal Office of the Narcotics Control Bureau within
fifteen days of grant of the URN or occurrence of such change.

14. In addition to the above conditions, URN holders shall comply with all obligations
prescribed under the NDPS (Regulation of Controlled Substances) Order, 2013. Sub-
clauses (5) to (8) of Clause 4 specify certain responsibilities of URN holders. Clause 7
lays down requirements relating to the transport of Schedule-A Controlled Substances.
Further, Clause 8 provides that no URN holder shall sell a Schedule-A Controlled
Substance to any buyer who does not possess a valid URN, unless such buyer is
specifically exempted from obtaining a URN.

C. FILING OF RETURNS

15.  The NDPS (Regulation of Controlled Substances) Order, 2013 mandates the filing
of quarterly returns in the prescribed Forms E, F and H.



16. Returns may be filed only in respect of a Schedule-A Controlled Substance for
which a valid URN has been issued. A quarterly return for a particular period cannot be
filed unless the return for the immediately preceding quarter has been filed.

17.  Where a controlled substance has been received from a domestic supplier, the
URN of such supplier shall be mentioned in Forms E or F, as applicable.

18. In the case of import or export transactions, the NOC number issued by the
Narcotics Commissioner, Central Bureau of Narcotics (CBN), India shall be mentioned in
Forms E or F, as applicable.

19.  The applicant shall log in using the registered e-mail address and password and
access the return filing module on the portal. The relevant Form (E, F or H) shall be
selected and completed with the required information.

20.  After completion of the return, a printout shall be taken, duly signed, and forwarded
to the concerned Zonal Director, NCB.
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ANNEXURE-A

Area of jurisdictional Zonal Director of Narcotics Control Bureau

SI. Area of Jurisdictional Zonal | Address & Contact Details
No. Director of NCB
1. | Delhi, National Capital Region | Zonal Director, Narcotics Control Bureau,
(NCR) and Haryana. Delhi Zonal Unit, West Block No. 1, Wing No.
7. 2nd Floor, R.K. Puram, New Delhi-110066.
Contact No.: 011-26186283
E-mail: precursor-dzu-ncb@nic.in
2. | State of Rajasthan (excluding | Zonal Director, Narcotics Control Bureau,
the areas of the State included | Jodhpur Zonal Unit, Sector-18E, Chaupasini
in National Capital Region) Housing Board, Jodhpur, Rajasthan.
Contact No.: 0291-2710433
E-mail: zdjzu-ncb@pnic.in
3. | States of Uttar Pradesh | Zonal Director, Narcotics Control Bureau, B-
(excluding the areas of the | 912, Sector-A, CID Colony, Mahanagar
State included in National | Lucknow, Uttar Pradesh.
Capital Region) and | Contact No.: 0522-2339410
Uttrakhand. E-mail: zdvzu-ncb@pnic.in
4. | States of West Bengal, Odisha, | Zonal Director, Narcotics Control Bureau,
Sikkim and Union territory of | Plot No. DJ-2, Street No. 321, P.O. New
Andaman and Nicobar islands | Town Action Area-lll, Rajarhat Kolkata, W.B.-
700160
Contact No.: 033-23416250
E-mail: zdkzu-ncb@nic.in
5. | States of Maharashtra and | Zonal Director, Narcotics Control Bureau,
Goa. Mumbai Zonal Unit, 3rd Floor, Exchange
Building, Sprott Road, Ballard Estate,
Mumbai, Maharashtra - 400001.
Contact No.: 022-22621593
E-mail: precursor-mzu-ncb@gov.in
6. | States of Kerala, Tamil Nadu | Zonal Director, Narcotics Control Bureau,
and the Union territories of | No.49, FD-2, Il Avenue TNHB Lay Out,
Puducherry and Lakshadweep. | Ayyapakkam, Ambattur, Chennai-600077
Contact No.: 044-26823480
E-mail: prec.ncb.chen@gmail.com
7. | States of Punjab, Himachal | Zonal Director, Narcotics Control Bureau,

Pradesh and the Union territory
of Chandigarh.

Plot No.4, Sector- 66, Mohali (Punjab)-
160062




Contact No.: 0172-2779731
E-mail: precursors-czu-nch@gov.in

8. | State of Jammu and Kashmir. | Zonal Director, Narcotics Control Bureau,
House No. 322, Sector-C Sainik Colony
Jammu, J&K-180011
Contact No.: 0191-2439905
E-mail: zdjmzu-ncb@nic.in
9. | State of Gujarat and the Union | Zonal Director, Narcotics Control Bureau,
territories of Daman and Diu | Near Sardar Dham, Vaishnodevi Circle,
and Dadra and Nagar Haveli. Khodiyar, Ahmedabad-382421, Gujarat
Contact No.: 079-27488990
E-mail: precursors-azu-ncb@gov.in
10.| States of Madhya Pradesh and | Zonal Director, Narcotics Control Bureau,
Chhattisgarh. Plot No 13, Scheme no 78 Phase -Il, Vijay
Nagar, Indore - 452 010, Madhya Pradesh
Contact No.: 0731-2557700
E-mail: precursors-inzu-ncb@gov.in
11.| States of Bihar and Jharkhand. | Zonal Director, Narcotics Control Bureau,
Karporl Thakur Sadan D & E Block-1V, CGO
Complex, Rajeev Nagar Patna, Bihar-25
Contact No.: 0612-2565106
E-mail: zdpzu-ncb@nic.in
12.| States of Assam, Arunachal | Zonal Director, Narcotics Control Bureau,
Pradesh’ Megha|aya, Mizoram’ Guwahati Zonal Unit, Amingaon, DC Office
Nagaland, Tripura and | Road, North Guwahati, Kamrup, Assam-
Manipur. 781036
Contact No.: 0361-2963252
E-mail: zdghtzu-ncb@nic.in
13.| States of Karnataka and | Zonal Director, Narcotics Control Bureau,

Andhra Pradesh.

Bangalore Zone, 4th Floor, BMTC Building,
Yeshwanth Pur, Bangalore

Contact No.: 080-29750566

E-mail: precursors-blzu-ncb@gov.in




